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Topic: Strategic Thinking
Activity | Canvas Business Model

Activity 
Steps Short Description Materials/Resources 

Required Time Required

Step 1

(Chair distribution: semi-circle)

Activity coordinators will:

- Play a short video from the 
movie “Alice in Wonderland”.

Laptop

Video beam (audio 
aid activated)

Internet connection

Chairs (1/participant)

10 min

Step 2

2 expert speakers will:

- Make a quick reflection on 
the importance of setting a 
final intention or goal: why 
it is a MUST to know what 
one wants to reach as an 
entrepreneur.

- Give a brief introduction 
to the Canvas Business 
Model and its relevance to 
entrepreneurship.

Laptop

Video beam

Slide pointer

Internet connection

Chairs (1/participant)

5 min

Step 3

Speakers will:

- Identify and explain each of 
the 9 blocks that make up 
the Canvas model.

- Give some examples of 
questions that could be 
answered in each category.

- Ask participants to come 
up with other questions or 
description that might fit into 
each category.

Laptop

Video beam

Slide pointer

Chairs (1/participant)

10 min

Step 4

Activity ushers will:

- Distribute cardboards and 
markers among participants: 
1 cardboard + 2 markers per 
person.

Speakers will: 

- Explain to participants how 
they will work individually on 
creating their own Canvas 
model based on their 
personal business ideas.

Laptop

Video beam

Slide pointer

Tables (1 table/4 peo-
ple)

Chairs (1 chair/partic-
ipant)

Cardboards (1/per-
son)

Markers (1-2/person)

5 min
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Step 5

Activity coordinators/experts will 
watch and give support to partici-
pants during the time they have to 
develop their Canvas model. 

*The image of the Canvas model 
structure will be displayed on screen 
along the entire activity to guide partic-
ipants.

Laptop

Video beam

Slide pointer

Tables (1 table/4 peo-
ple)

Chairs (1 chair/partic-
ipant)

Cardboards (1/per-
son)

Markers (1-2/person)

45 min

Step 6

(Chair distribution: circle)

Coordinators will: 

- Gather all participants to 
sit in a circle with their 
cardboards.

- Explain the activity > 
Assessment of Canvas 
business model.

Laptop

Video beam

Slide pointer

Chairs (1 chair/partic-
ipant)

Cardboards (1/per-
son)

Markers (1-2/person)

5 min



7

Step 7

Coordinators will: 

- Give a turn to each person to 
show to the rest of the group 
their personal Canvas model 
and explain their thinking 
process while everybody 
else listens.

- After each explanation, 
activity coordinators will 
lead the group to offer a 
constructive feedback on 
each Canvas model. In order 
(one by one), participants 
will give their opinion in an 
objective but polite way 
about other participants’ 
Canvas model.

Laptop

Video beam

Slide pointer

Chairs (1 chair/partic-
ipant)

Cardboards (1/per-
son)

Markers (1-2/person)

30 min

Step 8

Activity coordinators will:

- Display the assessment 
slides on the video beam to 
guide the process.

- Help participants to score 
their own business model’s 
performance on a scale from 
1 to 10 (1 being the lowest 
score, and 10 being the 
highest) and according to 
the instructions on screen. 

Laptop

Video beam

Slide pointer

Chairs (1 chair/partic-
ipant)

Cardboards (1/per-
son)

Markers (1-2/person)

10 min
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Topic: Basic Design
Activity | Canva Design Free Tool

Activity 
Steps Short Description Materials/Resources 

Required
Time Re-

quired

Step 1

(Chair distribution: semi-circle)

2 expert speakers will offer a brief 
introduction on basic design princi-
ples

Laptop

Video beam

Slide pointer

Internet connection

Chairs (1/participant)

20 min

Step 2

One speaker from the host organi-
sation will carry out a presentation 
on the Canva design tool:

- Briefly introduce attendants 
to the methodology

- Explain how the tool 
works and basic tricks to 
understand how to use the 
online tool.

-  Describe the “20 web 
design principles to follow” in 
the Canva website.

Laptop

Video beam

Slide pointer

Internet connection

Chairs (1/participant)

20 min

Step 3
The speakers will guide attendants 
on how to download the app to their 
mobile devices.

Mobile device (1/per-
son): laptop, tablet, 

mobile phone.
5 min

Step 4
The Canva experts will ask partici-
pants to individually create a design 
sample for their creative business 
using the app. 

Mobile device (1/per-
son): laptop, tablet, 

mobile phone.
15 min

Step 5

Activity coordinators will gather all 
trainees again around a circle and 
give turns for each participant to 
share the results of the previous 
activity.

Laptop

Video beam

Slide pointer

Internet connection

Chairs (1/participant)

Mobile device

10 min
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Step 6

Trainers will lead the group to as-
sess the outcomes and give con-
structive feedback, based on the 
following questions:

- Does the design fulfil its purpose?

-Is the message easy to under-
stand?

-Is it aesthetically pleasing?

-Is the style appropriate for your 
audience?

-Is the design original?

 

Laptop

Video beam

Slide pointer

Internet connection

Chairs (1/participant)

Mobile device

10 min

Step 7

Expert speakers will share some 
free and paid digital tools that might 
help expand the information after 
the session, if wanted (Behance, 
Adobe Kuler, Pinterest, Domestika, 
etc.)

Laptop

Video beam

Slide pointer

Internet connection

Chairs (1/participant)

3 min
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Topic: Problem Solving
Activity | Scrum Methodology

Activity 
Steps Short Description Materials/Resources 

Required
Time Re-

quired

Step 1

Activity coordinators will develop an ener-
gizing exercise -it can be of their personal 
choice- to show that Scrum is a method 
that involves body and energy, not only 
the mind.

Large space to move 
around 10 min

Step 2
(Chair distribution: semi-circle)

Experts will gather everyone in front of the 
screen.

Chairs (1/participant)
5 min

Step 3 Activity coordinators will offer a quick intro-
duction to Scrum, including framework and 
main components, jargon, etc.

Laptop

Video beam

Slide pointer

Internet connection

Chairs (1/participant)

25 min

Step 4

Activity ushers will:

- Mark a 5m x 5m area on the floor
- Place all elements within the area 

as shown in the picture below.
Activity coordinators will:

- Give instructions on the exercise.
- Give roles to all participants 

in each group (1 robot, 1-2 
communicator(s) and 2 observers).

Small bucket full of 
Ping-Pong balls (1 for 

all)

Blindfolds (1/team)

20-meter rope or mask-
ing tape (1 for all)

Swiss ball (1 for all) 

Large space

8 min



11

Step 5

Activity coordinators will:

- Give instructions on the exercise: 
how it works, roles, rules and 
penalties.

- Explain roles to all participants in 
each group and ask them to decide 
who gets what role (1 robot, 1-2 
communicator(s) and 2 observers).

- Place all teams next to the 5m x 5m 
box.

Activity ushers will:

- (1) Blindfold robots and ask 
everyone to take up position.

- (2) Place all elements within the 
area as instructed: “randomly place 
the bucket far from robots”.

- Keep Swiss ball out of the box for 
time being.

Small bucket full of 
Ping-Pong balls (1 for 

all)

Blindfolds (1/team)

20-meter rope or mask-
ing tape (1 for all)

Large space

35-45 min

Step 6

Scrum experts will start competition on 
their mark.

Once the exercise has started, activity 
ushers will randomly place the Swiss ball 
in the middle of the box.

*Optional: to make the task more difficult, half-
way through they can change the position of 
the bucket as well, suggesting a changed tar-
get by end client.

Swiss ball (1 for all) Not applica-
ble
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Explana-
tion

The objective of this exercise is that teams 
compete to be the first to retrieve the high-
ly dangerous nuclear waste (bucket with 
Ping-Pong balls) and bring it back to safe-
ty—the start line.

The team must use the Scrum method to 
go through the task. 

For this exercise, there are three roles in 
each group:

Observer (O). They stand on one end of 
the area away from the box, but they can 
clearly see the box and the Robots. They 
will face the Communicators. They are 
not allowed to talk. Observers represent 
Scrum Product Owners.

Communicator (C). Communicators stand 
next to the start line but face away from 
the box. They face the Observers but 
cannot see the Robots. They issue verbal 
commands to the Robots behind them. 
Communicators represent Scrum Masters.

Robot (R). Robots are in the box and 
should remain in the box at all times. They 
stand on the start line, their backs to the 
Communicators. They are blindfolded and 
cannot see anything. Only the Robots can 
move. Other members must stay where 
they are. Robots represent Scrum Sprint-
ers.

Once the Robots are in the box and are 
blindfolded, place the bucket of water into 
the box away from the Robots. Make it 
random.

Not applicable Not applica-
ble

Step 7
Once the game is over, coordinators will 
declare the winner and will guide partici-
pants to sit back in a circle. Chairs (1/participant) 3 min
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Step 8

Experts will lead a group discussion about 
the game development by asking partici-
pants:

- How did it feel to be the Observer, 
Communicator or Robot?

- Did your team succeed?
- What do to think of the efficiency of 

the structured scrum method while 
going through this exercise?

- What part was the most difficult or 
you had to absolutely get right to 
succeed?

- What went wrong?
- What would you do differently if you 

had a chance to go through this 
exercise again?

- What do you think made the 
winning team succeed?

- How can you apply the Scrum 
methodology to your projects at 
work?

Chairs (1/participant) 20 min
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Topic: Organisational Mind-set
Activity | Trello

Activity 
Steps Short Description Materials/Re-

sources Required Time Required

Step 1

(Chair distribution: semi-circle)

1 expert speaker will offer a brief intro-
duction on Trello digital tool; focusing on 
the creation and management of boards, 
lists and cards.

Laptop

Video beam

Slide pointer

Internet connection

Chairs (1/partici-
pant)

20 min

Step 2

Activity coordinator will create a project 
management practical example: a wed-
ding planning case study (optional: coor-
dinator can decide if they want to follow 
a specific case study or if they want the 
activity to be a free-style exercise). This 
will serve to put into practice Trello’s  
principles and main features 

Formerly explained. 

Case study source

Laptop

Video beam

Slide pointer

Internet connection

Chairs (1/partici-
pant)

10 min

Step 3

On screen, coordinators will go to Trello 
website and create a new board to cre-
ate a demo together with assistants.

Laptop

Video beam

Slide pointer

Internet connection

Chairs (1/partici-
pant)

5 min

https://ecampusontario.pressbooks.pub/projectmanagement/chapter/chapter-11-resource-planning-project-management/
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Step 4

Participants will be asked, as a group, to 
help coordinators introduce all the infor-
mation from the case study (or their topic 
of choice) into the app and organize it 
as they believe more appropriate to effi-
ciently respond to given requirements. 

Along the way, the group will discuss dif-
ferent alternatives of using diverse Trello 
features; in order to achieve goals, ob-
tain better results/outcomes, or be more 
efficient in the process.

Laptop

Video beam

Slide pointer

Internet connection

Chairs (1/partici-
pant)

30-40 min

Step 5

Coordinators will motivate participants to 
involve into a final reflection on the activ-
ities carried-out and how to use the app 
for improving their project management 
skills. 

Chairs (1/partici-
pant) 10 min
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Topic: Emotional Intelligence
Activity | StoryCatcher Game

Activity 
Steps Short Description Materials/Resources 

Required
Time Re-

quired

Step 1

One speaker from the host organ-
isation will carry out a PowerPoint 
presentation on the StoryCatcher to 
briefly introduce attendants to the 
methodology and explain how the 
game works.

Laptop

Videobeam

Internet connection

5 min

Step 2

The activity coordinator will: 

- Create groups of 4 or 
5 people from different 
backgrounds.

- Assign a leader for each 
group to guide the game.

- Assign a table for each 
group and help participants 
to sit together around it.

1 table/group

4 or 5 chairs/table
8 min

Step 3

Group leaders will organise their 
teams and will place the game on 
the table, laying out all its items as 
indicated during the presentation: 
Spread the cloth and place the 
cards facing up, on the table.

StoryCatcher game kit
10 min

Step 4

 Within each team, the group leader 
will:

- Ask everyone to select a 
small personal object/item 
to be used as their token 
during the game.

- Share with the group why 
they have chosen X object 
as their token and tell a short 
story about it (i.e. how you 
got it, its meaning, how it 
makes you feel to own it, 
etc.)

- Ask for participants to also 
tell the group something 
brief about the personal 
object they have chosen and 
the reason for selecting it as 
their token.

StoryCatcher game kit

1 Personal item/object 
per person

5 min
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Step 5

Within each team, the group leader 
will:

- Show participants how to 
place their tokens on one of 
the life themes, on the cloth; 
and indicate them to do the 
same. 

- Set turns for each person 
to roll the dice and move 
their token along the board, 
to a new theme (clockwise 
direction).

- Explain to the group how 
they will have one minute to 
decide whether to talk about 
the theme they landed on 
after rolling the dice or to 
go back to the one they had 
originally selected.

StoryCatcher game kit 10 min

Step 6

Within each team, the group leader 
will:

- Guide participants to freely 
pick three different cards 
from the deck.

- Explain how these will serve 
as inspiration and support for 
telling the story they want to 
share, as they will recreate: 
one, the start; other, the 
middle and the last one, the 
end of the story.

StoryCatcher game kit 3 min
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Step 7

The leader will start the game by 
reading out loud one of the stories 
or poems from the booklet and by 
telling the participants why they 
have picked that particular story 
(*optional: leaders can share a per-
sonal story if preferred).

StoryCatcher game kit
5 min

Step 8

The leader will encourage group 
members to voluntarily decide who 
goes first, second, and so on, to tell 
their story.

All participants will take turns to 
share their own story, focused on 
the theme their token is on, and will 
use the 3 selected cards to explore 
further the story they are sharing. 

StoryCatcher game kit 40 - 50 min

(10min/per-
son)

Along 
the ac-
tivity

The group leader will be in charge 
of keeping the activity under con-
trol, ensuring a safe, non-judge-
mental environment where every-
one can express themselves. They 
will make sure participants are quiet 
and listen when someone is talking.

Note: It can be a very emotional ac-
tivity, so if someone doesn’t want to 
tell their story, they won’t be forced 
to do it.

It could come handy: 
Facial tissues

A bottle of water and 4 
or 5 glasses

Not applicable
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Topic: Communication and Networking 
Activity | Communicating Ideas 

Activity 
Steps Short Description Materials/Resources 

Required Time Required

Step 1

The space of the encounter

Moving on the space, the approach 
to the other coming from different 
verbal and nonverbal senses: first 
just with eyes encounter, then with 
little sample greeting message, fi-
nally with a communicative contact.

Music, large space
40 minutes

Step 2

Theatre Poem

1. Make a poem with personal in-
formation, following these sen-
tences:

•	 I’m…

•	 I believe…

•	 I’m afraid of…

•	 I cry…

•	 I believe…

2. Associate a gesture for each 
sentence

3. Share your poem (with gestures) 
in little groups of 4

4. Performance in group with po-
ems

5. Debriefing in the big group

Papers, pens, music, 
large space 60 -90 minutes

Step 3

Spotlight (Listening)

Observe and be observed from 
a special point of view, through a 
special video camera. Stay in cir-
cle, one by one go in the center 
and let the others free to observe 
the person in the center with a spe-
cial camera made with hands. At 
the end make a debriefing of the 
exercise

Music, Large space 30-40 minutes
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Step 4

The chairs of storytelling 

(Listening, Confidence and Com-
munication): 

In pairs tell a “true” story, sitting one 
in front of the other:

The rules are: one will speak telling 
his/her story; the other just listen 
the story, without speaking, without 
saying any word, without saying 
yes or not, without moving his/her 
head or another parts of the body, 
just staying in a special contact of 
eyes and hands.

Chairs, large space, 
music 40 minutes

Step 5

Circle of Emotions

The facilitator gestures for the 
group to come together in a circle. 
The facilitator passes a smile to the 
person next to them and encour-
ages them to respond to the smile 
and pass it on to the next person. 
When the smile comes back to the 
facilitator they change it into anoth-
er expression or emotion and the 
game continues. As it continues the 
emotions should get more complex 
and the exchanges should last lon-
ger.

None 40 minutes
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Step 6

The Paintings

Participants work in pairs. They 
select one person to be blindfold-
ed. The facilitator gives the sighted 
person a copy of a painting. The 
sighted person has to convey the 
painting to the blindfolded person 
WITHOUT WORDS. They can 
move them, touch them, make 
sounds, etc. When they have fin-
ished, they hide the painting and 
take off the partner’s blindfold. The 
whole group then observes each 
pair in turns, as the person who 
was blindfolded describes the paint-
ing to the group. The person who 
was not blindfolded holds the paint-
ing behind them, so the group can 
see but their partner cannot. The 
facilitator can prompt the person 
describing the picture with open 
questions (e.g. “do you have any 
sense of colour?”). When the de-
scription is complete, the facilitator 
tells the person to look at the paint-
ing. Allow time for their response. 
Then swap over, so that everyone 
gets a go at both sides.

There need to be lots 
of paintings – at least 

one for each par-
ticipant. Facilitators 

should choose paint-
ings which they feel 
are likely to work for 

each pair. Be prepared 
to offer an “easier” 
painting if someone 

feels lost. Contempo-
rary paintings work 
best. Figurative art 
is better for a group 

doing this for the first 
time: more advanced 
participants can work 
well with abstracts.

90 minutes

Step 7

Picture Story

The group is divided into small 
groups. Every participant needs to 
find two or three photos on their 
mobile phone which they think rep-
resents either a funny story, some-
thing connected to their life or con-
nected to the topic of the training 
they are participating in. They show 
the photos to each other in their 
smaller groups without explaining 
anything. The others in the group 
have to analyse the photos and tell 
a story, that they think the photos 
could represent. At the end the 
original person confirms or rejects 
the story and tells their reason for 
choosing the pictures.

Mobile phones of par-
ticipants 90 minutes
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Step 8

Object communication

Groups of maximum 8 persons in 
circle. Give them one object. Each 
one of them has to watch the ob-
ject and, slowly transform it into 
another object, with movements, 
sounds, etc. Then he has to pass 
it to the participant on his right side 
who has to take the transformed 
object, repeating the movements 
and sounds, and then transforming 
it again. When the object will finish 
the round you can introduce in the 
circle another object.

Daily objects 60 minutes

Step 9

The Collage

The collage method is applicable 
for the processing of a specific sub-
ject. The subject can be introduced 
by free movement, relaxation, with 
a brief verbal introduction, or by 
writing a few keywords on the wall, 
etc. As a next step, magazines 
with lots of images are offered for 
the group, where they can look for 
and cut out images and pieces of 
text that they believe will be good 
illustrations for the topic. Each par-
ticipant receives a clean sheet of 
paper on which they can organise a 
collage.

Then each one can share his/her 
collage.

Sheets, a lot of mag-
azine with images, 

music, markers, large 
space

90 minutes

Step 10

Feedback Fashion Show (Communi-
cation and Awareness)

A special way to give and receive 
authentic feedbacks about them-
selves. 

During a sort of fashion show, in the 
meantime each participant parade 
in the center, the others will have 
the opportunity to attach, through 
post it, feedback and / or thank you 
messages.

Post-it, pens, music, 
large space 60 minutes
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Topic: Creative Thinking
Activity | Paper Tower

Activity 
Steps Short Description Materials/Resources 

Required Time Required

Step 1

The trainer can divide the class to 
work in teams. 

Teams should be formed out of 4-7 
people. 

Round tables 

Chairs 
10 minutes

Step 2

The trainer explains the main ob-
jective of the activity which is to 
build the tallest freestanding tower 
using the video tutorial 

Round tables 

Chairs

https://www.youtube.
com/watch?v=tuEBE-

KOProY 

15 minutes

Step 3
The trainer provides to the teams 
one 8.5” by 11” piece of paper (let-
ter sized), one 15cm strip of tape, a 
pencil, ruler and scissors

8.5” by 11” piece of pa-
per

Tape

Pencil

Ruler

Scissors

10 minutes 

Step 4 

The train explain to the group how 
to cut three strips from the sheet of 
paper, along the red lines shown in 
the image. 8.5” by 11” piece of pa-

per

Tape

Pencil

Ruler

Scissors

20 minutes

https://www.youtube.com/watch?v=tuEBEKOProY
https://www.youtube.com/watch?v=tuEBEKOProY
https://www.youtube.com/watch?v=tuEBEKOProY
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Step 5 

The students should fold these 
three strips along the grey lines to 
create three triangular prisms. Use 
three small pieces of tape to close 
the prisms. They can proceed to 
insert each prism just inside the 
slightly larger prism, and use a 
small piece of tape to stick them all 
together which is the body of the 
paper tower.

8.5” by 11” piece of pa-
per

Tape

Pencil

Ruler

Scissors

15 minutes

Step 6

The trainer explains to proceed 
and cut out the next four strips of 
paper (along the yellow lines). Like 
previously, create triangular prisms 
by folding along the grey lines. Use 
three small pieces of tape to close 
the prisms. These strips are used to 
create a triangular based pyramid. 

8.5” by 11” piece of pa-
per

Tape

Pencil

Ruler

Scissors

15 minutes

Step 7

Insert the tips of three triangular 
prisms inside the tip of the fourth 
and use three small pieces of tape 
to attach them together. With a thin 
and small additional strip of paper, 
connect each of the legs together 
to provide additional rigidity. Now 
you’ve just created the base of the 
paper tower. 

8.5” by 11” piece of pa-
per

Tape

Pencil

Ruler

Scissors

15 minutes

Step 8 
Slide the body of your tower into 
the base. Attach them with a small 
piece of tape.

8.5” by 11” piece of pa-
per

Tape

Pencil

Ruler

Scissors

10 minutes

Step 9
Use the additional paper you have 
left (roughly a third of the sheet) to 
create more body components and 
increase the height of the tower.

8.5” by 11” piece of pa-
per

Tape

Pencil

Ruler

Scissors

10 minutes
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Topic: Interpersonal 
Activity | The Human Knot Game

Activity 
Steps Short Description Materials/Resources 

Required Time Required

Step 1

The trainer explains the main ben-
efits and objective of this challenge 
which are to builds teamwork, prob-
lem solving skills and builds trust. 
(Use the video tutorial) 

Video tutorial https://
www.youtube.com/

watch?v=KahM-
CA0bR7s 

15 minutes

Step 2

The ideal number of players of this 
game is 8-20, though you can play 
with as few as four people. The 
trainer explains the rules.

 
1) Circle up with the rest of the 
players so that each person is 
standing closely to the next.

2) After you’re in your circle, reach 
out and hold hands with two differ-
ent people in the circle, excluding 
the two people to either side of you. 
Each left hand should hold a left 
hand, and each right hand a right. 

3) Although it’s against the rules to 
let go of the hands you are holding 
while playing the game.

Players 15 minutes 

Step 3

The trainer explains that players 
can communicate to figure out 
where to begin untangling. Players 20 minutes

Step 4

Some people may end up facing 
the inside of the circle, some the 
outside, but by the time you’ve fin-
ished untangling, you should have 
an unbroken circle of joined hands.

Players 10 minutes 

https://www.youtube.com/watch?v=KahMCA0bR7s
https://www.youtube.com/watch?v=KahMCA0bR7s
https://www.youtube.com/watch?v=KahMCA0bR7s
https://www.youtube.com/watch?v=KahMCA0bR7s
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Topic: Intrapersonal 
Activity | Personality Poster

Activity 
Steps Short Description Materials/Resources 

Required Time Required

Step 1
The trainer explains the main ob-
jective of this activity to design their 
own ‘Personality Poster’ which de-
scribes themselves.

Participants

Table

Chairs 

10 minutes 

Step 2
The trainer provides to the partic-
ipants one piece of A3 paper, and 
markers (blue, red, green, black 
etc.)

A3 paper 

Markers 10 minutes

Step 3

The trainer explains the rules of this 
activity 
1) Write your name and last name

2) Write into your ‘Personality Post-
er’: 
- Your city  
- Age 
- Your job 

- Favourite food 
- Favourite movie 
- Favourite colour 

- Favourite travel destination  
- Hobbies  
- 3 things you can’t live without 

- 3 motivational quotes A3 paper 

Markers 30 minutes 
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Topic: Global Citizenship
Activity | Global Citizen

Activity 
Steps Short Description Materials/Resources 

Required Time Required

Step 1
This activity aims to introduce stu-
dents to the concepts of ‘Global Cit-
izenship’ (Using video tutorial).  

Video tutorial https://
www.youtube.com/
watch?v=5rbiOG-

s4AOM 

10 minutes 

Step 2

The trainer explains that global 
citizen is to gain a sense of impor-
tance and self-worth and a growing 
respect for difference and diversity. 

Video tutorial https://
www.youtube.com/
watch?v=5rbiOG-

s4AOM

10 minutes

Step 3

The trainer can divide the class to 
work in teams. 

Teams should be formed out of 3-4 
people.

Participants

Table

Chairs 

5 minutes 

Step 4

The trainer provides to the stu-
dents/participants the worksheet 
(Appendix 2 – Worksheet 1) and 
learners should work in their groups 
to place the statements in order of 
importance. This could be done in 
the form of a diamond with the most 
important statement at the top and 
the least important at the bottom. 
Statements of equal importance 
could be placed next to each other.  

Handout 

Diamond paper 
20 minutes

https://www.youtube.com/watch?v=5rbiOGs4AOM
https://www.youtube.com/watch?v=5rbiOGs4AOM
https://www.youtube.com/watch?v=5rbiOGs4AOM
https://www.youtube.com/watch?v=5rbiOGs4AOM
https://www.youtube.com/watch?v=5rbiOGs4AOM
https://www.youtube.com/watch?v=5rbiOGs4AOM
https://www.youtube.com/watch?v=5rbiOGs4AOM
https://www.youtube.com/watch?v=5rbiOGs4AOM
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Step 5 The trainer should invite each 
group to share their final layout. 

Handout 
20 minutes 

Step 6

The trainer provides to the stu-
dents/participants the worksheet 
(Appendix 2 – Worksheet 2) Handout 10 minutes 

Step 7

Ask learners to discuss each ques-
tion and write down their answers. 
In every case, there is more than 
one answer.

Handout 20 minutes 

Step 8

The trainer should invite each 
group to share their final answers 
as a whole-class activity. This gives 
the chance to learners to challenge 
stereotypes and to think outside the 
box.

Handout 20 minutes
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Topic: Media and Information Literacy
Activity | Digital Footprint and Digital Literacy

Activity 
Steps Short Description Materials/Resources 

Required Time Required

Step 1
This activity aims to introduce stu-
dents to the concepts of digital foot-
print and digital identity (Using the 
video tutorial). 

Participants

Table

Chairs 

Video tutorial https://
www.youtube.com/
watch?v=GIaRw5R-

6Da4 

10 minutes 

Step 2

The trainer could ask the students 
about the video: 

- What is media literacy? 

- Why is important? 

Participants

Table

Chairs 

Video tutorial https://
www.youtube.com/
watch?v=GIaRw5R-

6Da4 

5 minutes 

Step 3

The trainer shows the following pic-
ture (digital footprint picture) to the 
students/participants Table

Chairs 

Laptop

Projector 

5 minutes 

Step 4

The trainer provides to the stu-
dents/participants sticky-notes and 
pens and they ask them to provide 
answers to the following and then 
discuss it with the whole class: 

- What do you think a digital 
footprint is? 

- In your opinion, is it a neg-
ative or a positive thing to 
have? Why? 

- Does everyone have a digi-
tal footprint?

Sticky-notes 

Pens
20 minutes 

https://www.youtube.com/watch?v=GIaRw5R6Da4
https://www.youtube.com/watch?v=GIaRw5R6Da4
https://www.youtube.com/watch?v=GIaRw5R6Da4
https://www.youtube.com/watch?v=GIaRw5R6Da4
https://www.youtube.com/watch?v=GIaRw5R6Da4
https://www.youtube.com/watch?v=GIaRw5R6Da4
https://www.youtube.com/watch?v=GIaRw5R6Da4
https://www.youtube.com/watch?v=GIaRw5R6Da4
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Step 5
The trainer should share the hand-
out (Appendix 1 – Worksheet 1) with 
definitions and some facts about 
the digital footprint 

Appendix 1 – Handout 15 minutes 

Step 6

The trainer asks students to give 
examples of different things they do 
online in a day using the back side 
of the handout provided (Appendix 
1 – Worksheet 2).

Appendix 1 – Handout 15 minutes 

Step 7

The trainer explains to the students 
that all those activities make up 
their digital identity. Appendix 1 – Handout 10 minutes

Step 8 

The trainer can pick a few interest-
ing examples and ask them:

- What kind of trail does that 
activity generate? Passive/ 
Active? 

- Is that something you want 
other people to know about 
you?

Appendix 1 – Handout 10 minutes
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Appendix 1 – Activity: Digital Footprint and Digital Identity
Worksheet 1

Digital Footprint:  Your digital footprint includes all trac-
es of your online activity (Facebook, Instagram, Twitter, 
etc.). 

Digital Identity: Similarly, to the way your name and ID 
make up your identity in the physical world, the collection 
of your online footprint make up your digital identity.

Things You Need To Know About Your Digital Footprint:
 

 

 

Active Digital Footprint’: all 
the information a user shares 
online purposely (social me-
dia posting etc.)

‘Passive Digital Footprint’: traces of 
data left online or collected without 
the user’s knowledge (shopping on-
line will inadvertently provide your 
shopping preferences to the site).

Your digital footprint often cannot be deleted.

Universities and future em-
ployers will search for you 
online.

Your digital footprint can affect 
your digital identity and online 
reputation in general.
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Appendix 1 – Activity: Digital Footprint and Digital Identity
Worksheet 2

My Digital Footprint

List some of your favourite digital activities (apps, websites, games, music, social media posting, 
online shopping etc.) 

•  
………………………………………………………………………

•	 ………………………………………………………………………

•	 ………………………………………………………………………

•	 ………………………………………………………………………

•	 ………………………………………………………………………

•	 ………………………………………………………………………

•	 ………………………………………………………………………

•	 ………………………………………………………………………

•	 ………………………………………………………………………

•	 ………………………………………………………………………
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Appendix 2 – Activity: Global Citizen 
Worksheet 1

What is global citizen? Statements

I try to understand what other people are feeling

I am as important as everyone else

Everyone else is equal to me, but different from me

I know what is fair and not fair, and try to do the right thing

I look after the environment and don’t waste things

I try to help others and not fight with them

I have my own ideas, but can alter them if I realise they are wrong

I want to learn more about the world

I think I can change things in the world
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Appendix 2 – Activity: Global Citizen 
Worksheet 2

Find someone who:

• Has eaten something from another country during the last week. 

• Can say ‘hello’ in another language. 

• Is wearing something made in another country. 

• Can name a famous sports star from another country.

• Can name a charity that works in other countries.

• Can name a famous singer from another country. 

• Can name a famous actor/actress from another country.

• Has travelled to another country. 

• Can name a famous politician from another country. 
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1. 

Name: 

Answer:

2. 

Name: 

Answer:

3. 

Name: 

Answer:

4. 

Name: 

Answer:

5. 

Name: 

Answer:

6. 

Name: 

Answer:

7. 

Name: 

Answer:

8. 

Name: 

Answer:

9. 

Name: 

Answer:
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